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• Visit: https://hoboken.recdesk.com/Community/home 

• Click “Log In”  Click “Create New Account”
Note: If you already have a RecDesk account, you may skip this step and log in, normally. 

C R E A T I N G  A N  A C C O U N T –  S T E P  1

https://hoboken.recdesk.com/Community/home
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C R E A T I N G  A N  A C C O U N T –  S T E P  2

• Insert information (e.g., Name, email, DOB...etc.), and hit “Continue.”

• Create Username and Password. 

Note: “Head of Household” is included on email notifications to other Family Members.
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C R E A T I N G  A N  A C C O U N T –  S T E P  3

•  View your Profile Dashboard. You will see 
Household Calendar, Invoices and Forms here.

Your Name

Your Information

Household

Calendar

Invoices

Forms



B .  H O W  T O  V I E W  T H E  
H O B O K E N C A L E N D A R
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• Visit: https://hoboken.recdesk.com/Community/home 

• Click “Log In”  Click “Calendar.” 

V I E W I N G  T H E  C A L E N D A R  –  S T E P  1

https://hoboken.recdesk.com/Community/home
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• Filter the flex calendar to the facility you are looking for. 

• For instance, If looking at: 1600 Park – Field, click on the scroll down bar and select “1600 
Park – Field.” All the reservations for this facility will then appear. 

V I E W I N G  T H E  C A L E N D A R  –  S T E P  2



C .  H O W  T O  R E Q U E S T  A N  E V E N T  A T  A  
C I T Y  O F  H O B O K E N  P U B L I C  S P A C E
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• Visit: https://hoboken.recdesk.com/Community/home 

• Go to “Public Spaces”  “Facilities” page.

• Find your facility and hit “Reserve” Button.

R E Q U E S T I N G  A  R E S E R V A T I O N  –  S T E P  1

Public Spaces

https://hoboken.recdesk.com/Community/home
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• Click “reserve” for desired/available dates.  

• Select time.

• Click “Add to Cart.”

R E Q U E S T I N G  A  R E S E R V A T I O N  –  S T E P  2

“Add to Cart”
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• Select to “Check Out.” 

• Accept the waiver. Complete required forms/waivers. Click “Complete Form.”

• Click on “I Have Completed All Forms.” Click “Submit.” 

R E Q U E S T I N G  A  R E S E R V A T I O N  –  S T E P  3
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• Review instructions. If you need a permit, click “Next” to complete the request form.

• Complete the “Event Information” and click “Next.”

R E Q U E S T I N G  A  R E S E R V A T I O N  –  S T E P  4
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• Upload supporting 
documentation.

• Scroll to bottom of page. Sign and 
submit. 

• Hit “Submit.”

R E Q U E S T I N G  A  
R E S E R V A T I O N  –  S T E P  5
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• Click “I have completed all forms.”

• Click “Check Out.”  Click "Continue.”

• Reservation will be pending, until approved 
by Hoboken Administrative Staff.

R E Q U E S T I N G  A  R E S E R V A T I O N  –  S T E P  6
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• You have now successfully requested a reservation.

• You will receive an email (example above) with your request details.

R E Q U E S T I N G  A  R E S E R V A T I O N  –  S T E P  7
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• Request forms must be submitted 45 days prior to the proposed date.
 The City may not consider requests submitted less than 45 days prior to the proposed date.

 For recreation programs, request forms shall not be submitted more than one season prior to 
the proposed date.

• Submission of the request form does not constitute approval or confirm any reservation of a 
public space in Hoboken.
 Scheduling is subject to space limitations, priorities of usage for designated park facilities or 

recreation facilities, rules, restrictions, and permit requirements in Chapter 58 of the Municipal 
Code of the City of Hoboken; and any other unforeseen circumstances that may arise.

• Fees are not assessed when the form is submitted, but if/when the request is approved.
 Failure to secure the additional required permits, inspections, or services and/or pay the invoice 

within 14 days prior to the event date shall void any permit approval.

P L E A S E  N O T E :



E V E N T  F E E  B R E A K D O W N

Fee Type Rate

Rental Fee: Park Area - 
Nonprofit $50/hour or $25/class (up to 2 hours)

Rental Fee: Park Area - 
Hoboken Business $75/hour or $25/class (up to 2 hours)

Rental Fee: Park Area - 
Other Business

$250/hour or $250/class (up to 2 
hours)

Rental Fee: Recreation 
Facility - Nonprofit $50/hour (minimum of 3 hours)

Rental Fee: Recreation 
Facility - Business

$125/hour or $125/class (minimum of 
3 hours)
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Fee Type Rate

Amplified Sound $150

Amplified Sound Rental $100/hour

Barricades Rental $2/barricade

Chairs Rental $1/chair

Dumpster Rental - 2 CY dumpster
$25 plus 0.5 tons x HCIA tipping fee at 
time of permit approval 

Dumpster Rental - 5 CY dumpster
$50 plus 1.4 tons x HCIA tipping fee at 
time of permit approval 

Dumpster Rental - 20 CY dumpster
$200 plus 5.4 tons x HCIA tipping fee 
at time of permit approval 

Emergency Management Personnel $30/hour/employee

Fee Type Rate

Field Lighting $300 

Fireworks Display $1,500 

Generator Rental: 75kW generator 

$50 plus 150 gallons x U.S. EIA average 
price per gallon for diesel fuel at time 
of permit approval

Generator Rental: 100kW generator 

$100 plus 250 gallons x U.S. EIA 
average price per gallon for diesel fuel 
at time of permit approval

Inflatables $1,000/inflatable

Police Officers
Refer to §59A-23 Outside police 
personnel

Sanitation Personnel $30/hour/employee

Stage $500 

Tables Rental $20/table

Temporary No Parking Signs
Refer to §190-12.1 Sale and use of 
temporary no-parking signs

Waste Receptacle Rental $5/receptacle



D .  H O W  T O  R E G I S T E R  F O R  A  
R E C R E A T I O N P R O G R A M
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• Visit: https://hoboken.recdesk.com/Community/home 

• Go to “Programs”  “Programs” page. 

• Find your program, using the search bar. Click on program (in this example, Pickleball). Click “Reserve.”

R E G I S T E R I N G  F O R  A  R E C  P R O G R A M –  S T E P  1

Programs

https://hoboken.recdesk.com/Community/home
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• Go to “Program Registration.” Select your program from the drop-down menu.

• Select “Member” + “Fee Type” (drop-down menu). Click “Save.”

• Go to “Check Out.”

R E G I S T E R I N G  F O R  A  R E C  P R O G R A M –  S T E P  2
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• Accept Waiver and complete forms.

R E G I S T E R I N G  F O R  A  R E C  P R O G R A M –  S T E P  3



Q U E S T I O N S ?  

24Email Us:
events@hobokennj.gov 

mailto:events@hobokennj.gov
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